EAANVIKOG
EpuBpdg ZTaupdg

NMPOKHPY=H lNA OEZH YNEYOYNOY OIKONOMIKQN NPOTrPAMMATOZ

O EMnvikOg EpuBpdg Ztaupog (E.E.Z.) mpoknpucost Ofon YmeuBuvou OKOVOMLKWV
NpOoypAUHUATOG VIO TIC AVAYKEC TOU Ttpoypaupato¢ «COVID-19 Mobile Testing Initiative» mou
xpnuatodoteitat and tn DG SANTE/Eupwrmaikn Emitpomi o  ouvepyacio pe tn Atebvn
Opoomovdia JuAOywv EpuBpol Itaupol/EpuBpdc HutosAnvou (AOEZ/IFRC) kat ulomoteital and
tov E.E.Z. To mpdypapua adopd otn Slevépyela TeoT Taxelag aviyvevong avtlyovou COVID-19 oe
OTOXeUEVEG opadeg MANBUoUOU (peTavaoTeg Kot TPooduyeg o OAn tnv EAAGSa, POMA «kat

A0TEYOUG OTNV ATTLKN).

O/H umelBuvog/n owkovoulkwv Ba epyaotel yla dtdotnua 7 pHNVWYV, HE KOOEOTWE TARPOUC
amaoxoAnong kat 6a umoypa el atoptkr) cupBacn epyaciag oto mMAaiclo Tou poavopEpOUEVOU
npoypappatog. H Baon epyaociag tou/tng Ba eival n ABriva aAAd Ba mpémel va sival os Béon va

TaL6eVEL OE IEPLOXEG UAOTIOLNGNG TOU TTPOYPAULOTOG, OTIOTE XPELAOTEL.

Tnv mANpn meplypadrn ¢ B€ong Kol TWV QTMALTOUUEVWY TIPOCOVIWV Umnopeite va Oelte, ota

QYYALKQ, OTO TAPAPTNHO TTOU aKOAOUBEL.

Ot evbladepopevol mapakaAolvTal va oteilouv ta Bloypadikd toug, HEXPL tTnv Napaockeun 31
AskepBpiov ko wpa 13:00, otn AcvBuvon Mpoowrnikou Tou EEZ, umoyy k. X. FaBplAakn, oto

email: human-res@redcross.gr, pe Bépa: «Ofon YmeuOuvou OLKOVOULKWVY TIPOYPALUOTOC

«COVID-19 Mobile Testing Initiative».

TnAédwva emikowvwviag: 210 36 13 559 (AlevBuvon Mpoowrikou).


mailto:human-res@redcross.gr

Job description

Job title: Project finance officer

Location: Athens

Reports to: Project coordinator (1% line manager) Head Director of International
Cooperation, Organisational Development & Programs Sector (2™ line
manager)

Responsible for: “COVID-19 Mobile testing initiative” Project of HRC funded by DG SANTE

Summary statement

Given the increasing spread of the COVID-19 epidemic in Greece, Hellenic Red Cross (HRC) is following a
comprehensive COVID-19 Response Plan, within Red Cross Movement general epidemic response, aiming
to support the mitigation of the virus spread and the health, social and economic impact of the epidemic on
vulnerable population and/or communities. The project “COVID-19 Mobile testing initiative”, is funded by
DG SANTE, in agreement with International Federation of the Red Cross/Red Crescent (IFRC) and HRC is the
implementing partner.

The finance officer of the “COVID-19 Mobile testing initiative” project, under the direction of project
coordinator and the Head Director of the “International Cooperation, Organisational Development &
Programs” Sector and the project coordinator, will have the responsibility of ensuring that the project is
implemented in a timely manner within the set budget and requirements of the project and its donor and
will work in collaboration with other relevant HRC Departments and staff as part of a team within the scope
of the project and the mandate of the Hellenic Red Cross and International Federation of the Red Cross and
Red Crescent Societies (IFRC).

Key tasks and responsibilities

e Ensure that all project expenses are in accordance with the project requirements and the financial
policies, procedures and rules and regulations of HRC/IFRC and the donor

e Ensure organized and complete accounting file documentation of the project is maintained

e Monitor expenditure levels against budget and funding obligations within the project timeframe

e Provide the project team and the HRC finance Department with information and guidance on
project financial performance

e Regularly provide (requested and non-requested) insight regarding the overall projects financial
status, in order to safeguard financial performance in line with donor and HRC financial guidelines.

e Verify accuracy and compliance of expenses and expense reporting

e Provide assistance to HRC finance department with the internal or external audit requirements

e Support periodic (eg monthly, weekly) budget tracking exercises and ensure that the project
manager & coordinator are timely informed of variances



e Support the project manager to record all project financial transactions in line with the HRC
financial management procedures and the donor financial reporting standards, in close
consultation with the project manager and project coordinator.

e Ensure that all the supporting documents for reporting are made available according to donor
requirements and as per project management procedures

e Other duties as assigned, if needed

Duties applicable to all project staff

1. Actively work towards the achievement of the project goals
2. Abide by and work in accordance with the Red Cross/Red Crescent principles
3. Perform any other project related duties and responsibilities that may be assigned by the line manager

Personal Specifications

General Required Preferred

In good mental and physical health X

Discrete, professional and mature

X
Innovative and at ease in problem solving X
Capable of handling stress and changes X

Education/Qualifications

University degree in Accounting, Economics, statistics or related field X
Experience

Experience in financial project management or supporting financial project X
management

Experience of supporting staff and working in a team environment X

Strong background in financial report-writing and product delivery to tight deadlines X

Experience in working in a multi-cultural context X

Experience of working for the Red Cross/Red Crescent movement X
Skills/knowledge

Competent in computer use (Windows, Microsoft Office, spreadsheets, word- X

processing, e-mail)
Fluent in English (spoken and written) X




